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SAMPLE BOOKING PROCESS FOR ONLINE APPLICATION 

 Students go to www.studentliving.ul.ie 

 Click on Apply for Residence 

 Click on register (all new students must register before they can apply for accommodation) 

 Enter the Student UL ID number (do not put CAO in front of the UL ID number), Surname and 
Date of Birth 
Click Continue 

 The Student details will be brought up 
Continue 

 Confirm students email address (email address can be changed if the incorrect one is 
showing) 
Create username 
Create password 
Continue 

 An email will be sent to the email address the student entered above (please ensure to 
check spam for the email if it is not showing) 

 The email will contain the user name and password created by the student and a link to 
complete the registration (email only valid for 24 hours) 
Follow the link in the email. 

 Enter the code in the email if it is not showing in the window that appears. 
Click Confirm Code 

 Once code confirmed click continue 

 You are back at the registration/log in page 
Enter the username and password created in the log in area 
Login 

 Click Apply 

 Personal details for the student will come up 
Continue (if details are incorrect please ask the student to email accommodation@ul.ie with 
the correct details but they can continue with the application) 

 Select International as type of student 
Continue 

 Select Accommodation preferences (students must select the minimum preferences 
requested, if we are unable to offer accommodation in your first preference we may be able 
to offer it in another village. 
Village:  
Room Type:  
Let Length:  
Continue 

 General Preferences: ENSURE TO ROLLOVER THE DEPOSIT, Single or Mixed Gender, alcohol 
free house, sharing with native Irish Speakers, disability details etc (these are personal 
choices for the students) 
Continue  

 Cancellation Policy, students need to read the cancellation policy and tick the box at the end 
to show they have read it 
Continue 

 A synopsis of their application will come up, if they are happy, click confirm, if not they can 
go back and make changes 

 If you are requested to make a payment of €50, go back and select to rollover the deposit 

 An email will be sent with a synopsis of their application. 

 You can also log back in and view your application online 

http://www.studentliving.ul.ie/
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 All correspondence will be by email so please ensure to watch your email for confirmation of 
your accommodation offer. 

 
TO APPLY 

1. Please go to www.studentliving.ul.ie 
2. Click Apply for Residence 
3. Create an accommodation profile 

A. Click ‘REGISTER’ 

 
  

http://www.studentliving.ul.ie/


 

3 | P a g e  
 

B. Fill in the form  
a. Enter the Student ID number (do not put CAO in front of the ID number), Surname 

and Date of Birth 
C. Click ‘CONTINUE’ 
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D. Click Continue. 
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E. Confirm students email address (email address can be changed if the incorrect one is 
showing) 
Create username (something you will remember as you will have to log in and out of the 
account) 
Create password (something you will remember as you will have to log in and out of the 
account) 
 

F. Continue 
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G. You have now created an accommodation profile. Please check your emails to proceed. 
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4. Confirm your accommodation profile account details 
A. You will receive an email from CLS. Follow the link enclosed in the email. Click 

‘CONFIRM CODE’ 

 
B. Click ‘CONTINUE’ 
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5. Make an application for accommodation 
A. Login in using the username and password you have created 

 
B. Click Apply 
C. Check the application details and click ‘CONTINUE’ 
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D. Choose International 
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E. Select Accommodation preferences (students must select the minimum 
preferences requested, if we are unable to offer accommodation in your first 
preference we may be able to offer it in another village. 
Village:  
Room Type:  
Let Length:  

 
F. Click ‘CONTINUE’ once you are happy to proceed 
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G. Complete the form and ENSURE TO ROLLOVER THE DEPOSIT click ‘CONTINUE’  
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H. Review the Cancellation Policy. Tick the box to accept the terms and conditions and 
click ‘CONTINUE’.
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I. Review Application Details and click ‘CONFIRM APPLICATION’ 

 
  



 

15 | P a g e  
 

J. The application is now complete. You will receive an email to confirm this. 
 

 
 



 

16 | P a g e  
 

Once completed, you will be brought back to the application home page where the apply button will 
change to review application (you cannot make changes to your application once it is submitted) 
 
An email will be sent with a synopsis of the application. 


